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AMENDMENT TO THE GUIDELINES 1IN REPORTING
DONATIONS AND RESOURCES GENERATED AND UTILIZED

INTRODUCTION

The Department of Social Welfare and Development (DSWD) by virtue
of Executive Order 15 series of 1998 and Executive Order 221 series of
2003 embarks on its major functional shift from rowing to steering. In
line with its steering functions are the resource generation efforts of
the Department, to assist its partner stakeholders such as Local
Government Units (LGUs), Non-Government Organizations (NGOs) and
People Organizations (POs) to access additional funding for their
respective social welfare and development projects. These projects are
accessed by the Department to various donors both local and foreign
and are assisted in a form of cash and in-kind directly benefiting the
poor and vulnerable groups as well as the service providers. The
Department acknowledges all these contributions from the different
sources such as multilateral, bilateral and civil society groups and other
individual donors, and is duty bound to ensure that all these have
reached their intended beneficiaries and implemented in an effective
and efficient manner.

The Department recognizing the need to fully account for the
resources generated and/or received both at the Field Offices and at
the Central Office has issued Administrative Order 76 series of 2003
entitled, “Guidelines in Reporting Donations and Resource Generated”
and Memorandum Circular No. 9, series of 2006: Procedural Guidelines
on the Receipt and Utilization of Donations in Cash and in-Kind. The
Department is hereby promulgating this amended Guidelines to
harmonize the two issuances in Reporting Donations and Resources
Generated and Utilized.

LEGAL BASES

A. Republic Act 9206 - General Appropriations Act of 2005
Section 12 of Republic Act 9206 states that “Departments, bureaus,
offices or agencies may accept donations, contributions, grants,

bequests, or gifts, in cash or in kind, from various sources,
domestic or foreign, for purposes relevant to their functions:



PROVIDED, that in cases of donations from foreign governments,
acceptance thereof shall be subject to the prior clearance and
approval of the President of the Philippines upon recommendation
of the Secretary of the Department of Foreign Affairs”.

Receipts from donations shall be accounted for in the books of the
recipient government agency in accordance with pertinent
accounting and auditing rules and regulations. Such donations,
whether in cash or in kind shall be deemed automatically
appropriated for purposes specified by the Donor. The receipts
from cash donations and proceeds from sale of donated
commodities shall be remitted to the National Treasury and
recorded as Special Account in the General Fund and shall be
available to the implementing concerned through a Special Budget
pursuant to Section 35, Chapter 5, Book VI of E.O. 292. The
agency concerned shall submit to the Department of Budget and
Management (DBM), the Senate Committee on Finance, the House
Committee of Appropriations and to the Commission on Audit
(COA) a quarterly report of all donations whether in cash or in kind,
and a quarterly report of expenditures or disbursements of the
amount released.

In case of violation of this Section, the erring officials and
employees shall be subject to disciplinary action under the
provisions of Section 43, Chapter 5, and Section 80, Chapter 7,
Book VI of E.O. 292 and to appropriate criminal action under
existing penal laws.

. DSWD Administrative Order 53 Series of 2003-Omnibus

Guidelines in the Management and Processing of Donations

Administrative Order No. 53 Series of 2003 provides for the strict
regulation and monitoring of donations of imported articles to duly
registered relief organization to ensure that these articles shall be
received exclusively and entirely by the intended beneficiaries, and
that these articles will not find their way in the open market for
sale, so as not to jeopardize our economy.

. Memorandum Circular No. 09, Series of 2006

Article 6.5.1 Recording and Reporting of Donations of the MC No.
9, s. 2006 stated as: “the receipt, deposit and utilization of grants
and donations, in cash or in kind, shall be recorded in the Regular
Agency Books. The account Income from Grants and Donations is
used to record the receipt of cash donations deposited to
Authorized Government Depository Bank (AGDB) and donations in
kind.”


















