Republic of the Philippines
Department of Social Welfare and Development
Batasan Pambansa Complex, Constitution Hills
Quezon City
Telephone No. 931-8101 to 07

October 14, 2004

Memorandum Circular

No.

Series of 2004

SUBJECT: GUIDELINES IN THE SELECTION OF A SOCIAL
WELFARE ATTACHE

RATIONALE

The Department of Sociat Welfare and Development is now in the process of
institutionalizing the deployment of Social Welfare Attaches in selected
diplomatic posts by virtue of Executive Order 287, series of 2003 creating an
Office of a Social Welfare Attache (SWA) at selected Philippine embassies abroad
for approval of the President.

This move has been inspired by the Department’s experience with the
Philippine Embassy in Malaysia where it deployed one SWA on August 26, 2002.

The presence of a SWA in diplomatic post in Malaysia demonstrated a
coordinated and converged delivery of psychosocial services for OFWs and
Filipino nationals abroad, especially for cases of trafficking and deportees. In her
short stay at post, the SWA contributed in facilitating the safe return of numerous
deportees and victims of trafficking to the Philippines. Considering the
magnitude of OFWs in Malaysia and in other countries who need the assistance
of the Department in coordination with the Department of Foreign Affairs,
posting of a SWA is deemed imperative. Hence, the need to come up with
guidelines in the selection of a Social Welfare Attaché.

RECRUITMENT AND SELECTION PROCESS

A. Announcement

Recruitment shall start three (3) months prior to the deployment of a
Social Welfare Attaché. The schedule of the recruitment and selection shall be
announced at DSWD Central Office and Regional Offices to ensure a wider
range for selection of applicants.



B. Submission of Application

All interested and qualified social workers shall submit their application
to the Human Resource Management and Development Services (HRMDS)

for first level of screening. The HRMDS shall post a deadline of submission of
applications.

C. First Level of Screening

A broad-based selection shall be conducted from among the DSWD
candidates applying for the deployment program. The HRMDS shall undergo
the first level of screening and forward the result of their deliberation to the
Personnel Development Committee-Sub Committee of Technical Selection for
Social Welfare Attache (PDC-SCTSWA) created under this order.

The HRMDS shall be guided by the following qualification standards of
social workers applying for the program:

e Must be currently handling a position of SWO IV or V;

e Work Experience - must be on a permanent appointment with at least five
(5) years of experience in program conceptualization and management
specifically on welfare and/or employment related problems affecting
overseas Filipinos;

e Age - must be thirty (30) years old and above as required by DFA;

e Health Status - must be in good health and mental condition
(Certification may come from any I-Care Physician or Office Physician);

e Training - 32 hours of relevant of training;

e Must demonstrate culture sensitivity and preferably speaking the
language of the country of assignment;

e Language proficiency - in written and spoken English;

e Very satisfactory performance for the last two (2) grading periods;

e Must have no pending local or foreign scholarship application;

e Must have no pending administrative or criminal charge;

e Must have rendered the required service obligation from the previous
local or foreign scholarship grant

D. Second Level of Screening

a. GOAL

The main goal of creating a PDC-Sub Committee of Technical
Selection for social workers to be deployed for the ISWS for OFWs and
other Nationals is to establish a group that will further screen the
candidates shortlisted by the Selection Board or PDC based on their
knowledge, skills and attitudes required by the program.

At the same time, the selection process shall ensure transparency in
accordance with policies and procedures.
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